Quick Reference
Printing Acknowledgement Notices

This quick reference guide will explain how to print Acknowledgement Notices (four per page) in
postcard form.
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The steps above will print the front side of

the notices. To print the back side, reinsert  Figure 2

the postcard stock into the printer so the blank side is to be printed on and repeat the above steps, only
this time select Even from the Subset drop-down menu. After the notices have been printed, double-
check to make sure that the voter’s information matches on the front and the back. It is helpful to run a
test print of only a few notices before all notices are printed.

Postcard stock
Purchase postcard stock that is perforated in quarters (Figure 3). To purchase postcard stock, contact a
local printing company or order online. No special kind required other than a page size of 8.5” x 11”.
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